Cover letter Proforma 

[It is recommended that you keep the length of your covering letter to one page]

[Date]

[Insert the address of the position]
Dear [insert the title and surname of contact person]

RE: ADD POSITION TITLE

I wish to submit my application for the [position title and position number you would like to apply for] at The Children’s Hospital at Westmead.
I am a [insert you current qualifications and skills]. In addition I have also [insert other skills and interests].

Please find enclosed my application and Resume. I look forward to discussing my application and suitability with you further for this [position title].
Yours sincerely,

[insert name and sign above]
